YTBEPXKAEHO
Hupexropom MAY J10 AIOT
[Tpuka3z Ne 55 ot 12.03.2024r.

Hosnoxkenue
0 MOPAIKe PACCMOTPEHUS 00palleHU TPaXKIaH

I. O0mume moJI0KeHHS.

1.1. Hacrosimee IlonoxkeHue o TOpPSIKE PacCMOTPEHHS INHCBMEHHBIX OOpalleHuid |
npuema rpaxnaad B MAY JIO «lleHTp AE€TCKOro M IOHOIIECKOIO TBOpYECTBa» (Jajnee —
[Tonoxxenue) pazpaborano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne5S9-03
«O nopsake paccMoTpeHHsi oOpaineHuil rpaxnaaH Poccuiickoit ®enepanun», denepaibHbiM
3aKkOHOM OT 29.12.2012 Ne 243-®3 «O06 obpazoBanuu B Poccuiickoit @enepamnum.

1.2. TlonoxxeHue yCTaHABIMBAET OCHOBHBIE TpPEOOBaHMUS K HOPSAKY pPacCMOTPEHMS
INUCbMEHHBIX OOpalleHUi W IpueMa IpaxJaH (Jajee — oOpallleHus) M MpaBWila BEJCHUS
nenornpou3BojicTsa 1o odpamieHussM B MAY JIO «LleHTp AETCKOTO M FOHOIIECKOTO TBOPUYECTBAY,
ompeneNnseT TOPSIOK paccMOTpeHHst OOpamleHWid Tpak[JaH, a HWMEHHO, MOPSAIOK ydYera,
perucTpanum, pacCMOTPEHUSI U pa3pelieHus] oOpallleHuil rpakJaH, KOHTPOJISI UX HCIOJHEHMS,
OpraHM3aly JIMYHOTO [pueMa TIpa)xJaH B MYHUILMIAJILHOM AaBTOHOMHOM YYpEXJIECHUU
JIOTIOTHUTEBHOTO 00pa3oBaHus «LleHTp AeTckoro u roHoueckoro TeopuectBa» Kosropckoro
MYHHIHIIAIBHOTO OKpyTa (nanee — LIeHTp).

1.3. IlenTpom paccMaTpuBarOTCs 0OpallleHHs TpakJaH Mo BONPOCaM, HaXOASLIMMCS B €ro
BeJeHUM, B coorBeTcTBUM ¢ KoHcrtutynmenn Poccuiickoin @Penepanuu, PenepanbHbIMU
3aKOHaMHM, 3aKoHaMH MypMaHCKO# 0067acTH M UHBIMH HOPMAaTUBHBIMU MPaBOBBIMH aKTaMH.

I'paxnane, kak MpaBWiIO, POJUTENN (3aKOHHBIE NPEICTaBUTENIN) OOYYarOIIMXCs, WUMEIOT
npaBo oOpamaTbCsi JUYHO, a TakkKe HampaBiATh B LleHTp KosekTuBHbIE oOOpalleHus.
OOpariieHHsI MOTYT HAMpaBJIATHCS 1O 1MOYTE, HIeKTpoHHOM moute cdt-kovdor@mail.ru, a Taxxke

4yepe3  ANMEeKTPOHHYI  (opMmy, pasMelmICHHYHO Ha  OQHIMAIbHOM  caidTe  Www.cdt-
kovdor.profiedu.ru.
1.4. PaccmoTrpenue oOpallieHuil mpou3BoaUTCs pykoBoautenaeM LleHTpa mnm nuiom ero

3aMEHSIOIIHM.

Hupektop lLlenTpa (3aMecTuTenb IUPEKTOpa), paboTaromue ¢ OOpalIeHUSMH, HECYT
OTBCTCTBCHHOCTHL 3a CBOCBPEMCHHOCTH W IIOJIHOTY OTBCTOB 3asABUTCIISAM 110 O6paH_[eHI/I$IM,
HaxXoJJgImMuMCA Yy HHUX Ha paCCMOTPCHHUMU. CBG}ICHI/IH, CoACpKaIruecCs B O6paHIeHI/I${X, MOTYT
HUCIIOJIB30BATHCA TOJBKO B CJ'IY)KC6HBIX OejiaxX M B COOTBETCTBHHM C ITIOJJHOMOYHMAMU JIMIIA,
paboTaroIIero ¢ O0paleHUsIMH.

1.5. Ilpu yxonae B OTIYCK MCIONHUTENHh O0s3aH TepenaTh BCe MMEIOIIMECS Y HEro Ha
WCTIOJTHEHUH MUCbMEHHBIE 00paIIeHNs BpEMEHHO 3aMelarolemMy ero paboTauky. [1pu nepeBose
Ha JPYTYI0 paboTy WM OCBOOOXACHUU OT 3aHMMAaeMOU JOHKHOCTH MCIIONHUTENb 0053aH ClIaTh
BCE YHCTSIIMECS 3a HUM oOparieHus paOOTHUKY, OTBETCTBEHHOMY 3a JEJIOMPOU3BOICTBO.

1.6. yia peanmu3anuy 1eiieid moJI0KeHUs UCTIOB3YIOTCS CIICTYIOIINE OCHOBHBIC TEPMUHBI:

Obpawenue TpaxaanuHa (jmamee oOpalleHWe), HaAMpaBICHHOE B YUPEXKACHHUS - 3TO
MUCHMEHHOE TIPE/NIO’KEHHE, 3asBICHUE 1 kKalto0a, a TAKKe YCTHOE OOpalleHne rpaKIaHHa,
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IIpeonosicenue - TOXKETAHUS WM PEKOMEHIAINH 10 YIIYUYIICHUIO OTJCIFHBIX HAIIPaBJICHUH
JACATCIIbHOCTHU I_IeHTpa, COBCPHICHCTBOBAHUIO JIOKAJIbHBIX HOPMATHUBHBLIX IIPABOBLIX 4KTOB,
PETYIHPYIOIIUX €€ I TeNbHOCTh;

3asenenue - mpock0a TpakIaHWHA O MPEAOCTABICHUHM KAaKOW-THOO WH(GOpMAIUU WM
AOKYMCHTA, COI[efICTBI/II/I B plajM3aniui €r0 KOHCTUTYIMOHHBIX IIpaB H CB06OZ[ 150) 050
KOHCTUTYIIMOHHBIX TIPaB U CBOOOJ IPYTHX JIHII, JIUOO COOOIIECHHE O HApYIICHUU 3aKOHOB H
WHBIX HOPMATHBHBIX aKTOB, HeJOCTaTKax B padote LleHTpa, mnb0 KpUTHKa TOJKHOCTHBIX JIHIL;

JKanoba - npochba rpakIaHHHAa O BOCCTAHOBJICHUW WM 3allUTE €r0 HAPYIICHHBIX MpPaB,
CBOOOJT WJIM 3aKOHHBIX WHTEPECOB, JINOO MpPaB, CBOOO] WIIM 3aKOHHBIX WHTEPECOB APYTHX JIMIIL,
BCJIEJICTBHE HapymeHust paboTHukamu LleHTpa TpeOoBaHMi 3aKOHOATEIHCTBA, STUYECKUX HOPM
" MIpaByJI IOBCACHUA U T.O.

Hondxcnocmuoe auyo — MU0, TOCTOSTHHO, BPEMEHHO WIIM IO CHEIMAILHOMY OJTHOMOYHUIO
ocymecTBIsifoniee (PyHKIMU TpeAceaTesst BIaCTH JMOO BBIOIHSAIONIEE OPraHU3alMOHHO —
pacropsiiuTeIbHbIC, A IMUHUCTPATHBHO — X03stiicTBeHHbIE PyHKIMM LleHTpa.

I1. IIpaBa rpaaaH Npu pacCMOTPEHUH 0OpaIeHHSs.

2.1. I'paxkaane UMEIOT MPaBO OOPAIIATHCS JTUYHO, a TAK)KE HANPABIISATh WHIUBUIYAIbHBIC
1 KOJIJICKTUBHBIC O6paHIeHI/I$I JOJKHOCTHBIM JINIIaM I_IeHTpa.

2.2. T'paxnmane pealM3ylOT TMpaBO Ha oOpamieHHe CBOOOJHO U  J0OPOBOJBHO.
OcymiecTBiieHHEe TpaKAaHAMH IIpaBa Ha oOpalleHne He JODKHO HapylmaTh MpaBa U CBOOOMBI
JPYTUX JIULI.

2.3. PaccmoTpenue oOpaliieHui rpax/iaH OCYIIECTBISICTCs: OCIUIaTHO.

IIpu paccMoTpeHuM oOpanIeHusi rpaxIaHne UMEKT MPaBo:
1) mpenocTaBIsATh AOMOIHUTENBHBIE TOKYMEHTHI U MaTepHalibl TMO0 00paaThCs ¢ Mpocb0oii 06
uX UCTpeOOBaHUY;
2) 3HAaKOMHTBHCS C JIOKYMEHTAaMH W MaTephallaMH, KacaloUIMMHCS PACCMOTPEHHs OOpalieHus,
€CIIM ATO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE HMHTEPECHl JPYTUX JIHIl U €CIH B
yKa3aHHBIX JIOKYMEHTaX M MaTepuajgax He COJEepXaTrcs CBEICHHs, COCTaBISIONINE
TOCY/IApCTBEHHYIO WJITU HHYIO OXpaHIeMYIo (peiepalibHbIM 3aKOHOM TalHY;
3) mony4yaThb NHUCHMEHHBIM OTBET IO CYIIECTBY IIOCTABJICHHBIX B OOpAaIllEHUH BOIPOCOB,
YBEIOMJICHHE O Tepeajpecalid MUCbMEHHOT0 OOpalleHHs B TOCYAapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYIPABJICHUS WA JODKHOCTHOMY JHIYy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
peleHre TOCTaBICHHBIX B OOpAIlIeHHH BOIIPOCOB;
4) obOparaThcs ¢ )Kat000i Ha MIPUHATOE MO OOPAIEHUIO PEIICHUE WK AeHCcTBUE (0e3/1eHCTBHE)
B CBSI3U C PAacCMOTpPEHHEM OOpalleHus B aJIMUHUCTPATUBHOM U (WIHM) CyAeOHOM MOpSIKE B
COOTBETCTBUU C 3aKOHOJaTeNbCcTBOM Poccuiickoin denepannu;
5) oOparmaThCes ¢ 3asBICHUEM O MPEKPAINIEHUN PACCMOTPEHUS 00paICHHUS.

I11. FapanTiu 6e30MacHOCTH IPask/IaH B CBS3M C HX 00palleHUsIMHU
3.1. 3anpemaeTcs mpeciefoBaHUE TpakKAaH B CBA3M ¢ MX oOpameHusmu B LleHTp c
KPUTHUKOHN JesiTenbHOCTH LleHTpa Wi JOIKHOCTHOTO JIMIA JU00 B IENsSX BOCCTAaHOBICHUS WU
3alIUThl CBOMX MPaB, CBOOO M 3aKOHHBIX HHTEPECOB JINOO MpaB, CBOOO] M 3aKOHHBIX HHTEPECOB
JIPYTHX JIMII.
3.2. Ilpm paccmorpeHun oOpalIeHH HE JOIMMYCKAaeTCs pas3rJiallieHue CBEIACHUH,
coJlepKalnxcs B 00palieHusIX, a Tak)Ke CBEICHUMN, KacalolINXCcs YaCTHOM KHU3HU TrpakaaH, 6e3
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ux corjacus. He sBisercs pasriameHueM CBEICHUM, COACPXKAIIUXCS B OOpalleHHH,
HANpaBlIEHUE MHUCHMEHHOTO OOpalleHus B TOCYAApCTBEHHBIM OpraH, OpPraH MECTHOTO
CaMOYTIPABJICHUSI WU JIOJDKHOCTHOMY JIMIly, B KOMIIETCHIIMIO KOTOPBIX BXOJUT pEIICHUE
MOCTaBJICHHBIX B 0OPAILIEHUU BOIIPOCOB.

IV. TpeGoBanusi K 00panieHIo0.

4.1. OOpamenue, nocrynuBmee B LleHTp mo WHpOpPMANMOHHBIM CHCTEMaM OOIIETO
M0JIb30BAHUS, TIOJIJIEKUT PACCMOTPEHUIO B OPSAJIKE, YCTAaHOBIEHHOM HacTosuM [lonoxkenuem.

4.2. TlucbmeHHoe oOparieHue TpaKIaHUHA JOJDKHO —CcOAepXaTb HAaMMEHOBaHUE
o0BeMHECHUS, (PaAMIIINIO, HMsI, OTYECTBO JIOJDKHOCTHOTO JIUIA JTHUOO0 €ro JIOJDKHOCTh, (PaMIIIHIO,
UMsI, OTYECTBO 3asBHUTENS, TIOYTOBBIN, AJIEKTPOHHBIN ajpec, M0 KOTOPOMY HYXKHO HAIpPaBUTh
OTBET, YBEJAOMIICHHE O Tiepeajpecalii oOpallleHus, U3JlaraeT CyTh MPEJIOKCHUS, 3asBICHUS
WM JKAJIO0BI, CTABHUT ATy U JIMIHYIO TTOIHCH.

B cnyyae HeoOxoauMocTH (YTOOBI MOATBEPAUTH CBOM JIOBOJIbI) TPaXJTaHUH MOKET
MPUIOKUTH K TMCbMEHHOMY OOpAIEHUIO JOKYMEHTBI U MaTepUabl JINOO WX KOTIHU.

4.3. B oOpaimienuu, cocTaBlieHHOM B (opMe 3JIEKTPOHHOTO JOKYMEHTa, TpakIaHWUH
JOJKeH YKa3aTh: CBOM (DaMHUIIUIO, UMS, OTYECTBO; aJapec SJICKTPOHHOM IOYTHI, €CITU OTBET
JOJKCH OBITh HampaBlieH B (popMe 3JIEKTPOHHOTO JOKYMEHTA, M TIOYTOBBIN ajpec, €CIH OTBET
JIOJKCH OBITh HAIMPABJICH B MUCbMEHHOH Gopme. K oOpaiieHu o rpa1aHuH BIIpaBe MPHIIOKUATh
HEO0OXOIUMBIC TOKYMEHTHI U MaTepHasbl B 3JIEKTPOHHOU (hopme. Takke OH MOXKET HalpaBUTh
9TH IOKYMEHTBI HJTU MX KOITUHU B IMUCBMEHHOHN ()OpME I10 TIOUTeE.

4.4. B KOJJIEKTMBHOM OOpalIeHUH YKa3bIBAlOTCA: (GaMuiIus, UM, OTYECTBO OJIHOTO
rpakaaHuHa, 00OpaTUBIIETOCS OT JIUIA KOJJIEKTUBA U (aMUJIMH, UHUIIUAIBI ¥ TOJIUCH JIPYTHX
YJIEHOB KOJUIEKTHBA, C yKa3aHUEM KOHKPETHOTO ajpeca (MOYTOBOTO MM JJIEKTPOHHOTO) IO
KOTOpPOMY CIIeZIyeT HalpaBUTh OTBET.

4.5. OtBet Ha oOpallleHue TpaKJaH He JAeTCsl B CIEAYIONUINX CUTYalUsAX:

eclii B OOpalieHUM He yka3aHa (paMuius rpakJaHWHA, HAIPABHBIIETO oOpalieHue, Uin
AJIEKTPOHHBIN aJpec, 0 KOTOPOMY JIOJKEH OBITh HAIPaBIICH OTBET;

€CJIM TEKCT OOpallleHusi MPOYECTh HEBO3MOXKHO H3-3a €ro (PU3UUYECKOrO COCTOSHHS, 00
9TOM TPaXkJTaHUHY COOOIIaeTCs B TCUCHUE CEMU JHEH OT MOMEHTA PETHCTPAIIHH;

ecnd B OOpalleHuu CoJep)KaTcs HELEH3YpHbIE, MO0 OCKOPOUTENbHBIE BBIPAKEHUS,
YIpO3bl KU3HHU, 3OPOBBI0 U UMYIIECTBY JOKHOCTHOTO JIMIIA, a TAKXKE YIEHaM €ro CeMbH, 00
STOM TPa)XJIaHUHY COOOIIAeTCs, O HEJOMYCTUMOCTH 37I0YIOTPEOICHUS TPaBOM;

€clii B OOpaIlleHUu COAepkKaTcs CBEICHHUS O TMOJTrOTaBIMBAEMOM, COBEPIIAEMOM WIU
COBEpIIICHHOM IPOTHBOINPABHOM JCSIHWHM, a TaKXe O JIUIe, €ro IOATrOTaBINBAOIIEM,
COBEpIIIAIOIIEM HIIM COBEPIIUBIIEM, OOpaIIeHUE TOJICKUAT HAMPABICHUIO B TOCYIAPCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMITETECHITUEH;

€CJIM B TUCbMEHHOM OOpaIIeHUH TPaXKTaHWHA COJICPIKUTCS BOTIPOC, Ha KOTOPBIA eMy paHee
OBLT JaH OTBET MO CYHIECTBY W MPU ATOM B OOpaIlEeHUU HE MPHUBOIATCS HOBBIE TOBOJIBI WU
00CTOSITENCTBA, TPAXKIAAHUHY cooOIIaeTcss pemieHne o O0e30CHOBATEbHOCTH OYepEeIHOTO
oOpallieHus: U IPeKpaIIeHUH MIePEMICKH 110 JAHHOMY BOTIPOCY.

4.6. OOparmieHusi TpaxkJaH, HE COJEp Kallhe NaHHBIX, YKa3aHHbIX B MyHKTax 2.1. - 2.3.
HACTOSALIETO MOJO0KEHUS, TPU3HAIOTCA AaHOHUMHBIM U PACCMOTPEHHUIO HE MOJIJICKHUT.

4.7. IlucbMeHHble oOpallleHus: TpakJlaH U MaTepuaibl K HUM, KOIIMH OTBETOB, IOKYMEHTHI
0 TUYHOMY MIpHEMY TpaxkaaH (OpMUPYIOTCS B JieNla B COOTBETCTBUU C HOMEHKJIATYpOH Jell.
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V. llopsiiok paccMOTpeHNsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00palleHHIA.

5.1. [TuceMeHHOE OOpaIeHHE MOICKHUT 00sI3aTSIILHON PEerucTpaii B TCUCHUE TPeX JTHeH
C MOMEHTA MOCTYIUICHUS B YUPEKICHUE.

5.2. Tlocne w3ydyeHHs OOpaimieHUs, MPOBEPKHU JIMYHBIX JAHHBIX 3asBUTENs, OOpaieHue
peructpupyercs paOOTHHUKOM YUPESKICHUS, OTBETCTBEHHBIM 3a paboTy ¢ oOpaliieHusMu
rpaXkJaH B )KypHaye oOpalleHui rpax/iaH.

5.3. [IpunHsATHE pEIICHHUs] MO PACCMOTPEHUIO MHUCHBMEHHBIX (DJEKTPOHHBIX) OOpaIIeHHUI
rpaXKJAaH oOcCyIllecTBIseTcs aupekTopoM lLleHTpa, KOTOpbIM Ha3HA4YaeT WCIOJIHUTENS U
oTpezieNisieT CPOKU PacCMOTpeHus: oOpalleHusl.

5.4. Cpok paccmorpenusi oOpamienust coctaBiusier 30 nmHeld co JaHSA peructpanuu. B
UCKJTIOUUTENIFHBIX CIIydasx OH MOXET ObITh MNpojaiieH, Ho He Oomee yem Ha 30 gmeil. O
NPOJJICHUN CPOKA PACCMOTPEHHSI IPaXKIaHIH YBEIOMIISIETCS O(PHUIINATBHO.

5.5. OOpamienusi, He TpeOyOIIMe CHEMUATBHOTO W3y4YeHUs] W (WIH) TPOBEPKH,
paccMaTpuBarOTCs B Cpok He Oosiee 15 nHeid.

5.6. PaccmoTpenue oOpallieHuil rpakaH, COAEp>KalliuX BOMPOCHI 3aIIMTHI MpaB peOeHKa,
MPEJIOKEHHUS M0 MPEIOTBPALICHUIO BO3MOXHBIX aBapUN U HMHBIX YPE3BBIYAMHBIX CHUTYaIUH,
MPOU3BOIUTCS 0e30TiIaraTeNbHo.

5.7. UcnonHuTenb, Ha3HAYEHHBIM PYKOBOAMUTEIEM, TOTOBUT IIPOEKT OTBETA Ha oOpalleHue
U TIPEJICTABIISCT €TO B yCTAaHOBJICHHBIE CPOKU AUpeKTopy LleHTpa.

5.8. Coxeprkanue MmpoekTa OTBETa HE JIOJDKHO NMPOTUBOPEYUTH 3aKOHOAATENBCTBY PD m
NPUHATHIM B O0ILIECTBE STHUECKUM HOPMaM.

5.9. Ecmm gmna paccMoTpeHuss oOpallleHus TpaxaaHuHa Tpebdyercs MolydyeHue
JOTIOTHUTETIbHBIX MAaTepHalioB, UCIOIHUTENb TOTOBUT U HAIpaBiseT HEOOXOAUMbIe MHChbMa-
3arpocsl B ['ocyapCcTBEHHBII OpraH, OpraH MECTHOTO CaMOYIIPaBJIEHUS WU JOJDKHOCTHOE JIUIO
[0 HampaBJIEHHOMY B YCTAaHOBJIEHHOM IOpSJKE 3ampocy oO0s3aHbl B TedeHue 15 nHei
NpPEJOCTaBUTh JOKYMEHThl W MaTepHajbl, HEOOXOQUMbIE Ui pacCMOTpeHHs oOpalleHus, 3a
UCKJTIOUYEHHEM  JOKYMEHTOB W  MaTepualioB, B  KOTOPBIX  COIEP)KAaTCs  CBEICHHS,
COCTABJISIIONIME TOCYTAPCTBEHHYIO WIIM MHYIO OXpaHseMylo (eaepalbHbIM 3aKOHOM TaiHy, U
JUTSE KOTOPBIX YCTAaHOBJIEH OCOOBIN MOPSIOK MPEIOCTABICHHUS.

5.10. 3ampoc cocraBisieTcss B TpeX 3K3EeMIUISpax: OJWH HaIlpaBisieTcs 10 Ha3HAYEHHIO,
Jpyroii — 3asiBUTENIO 0OpalleHusl, TPETUI OCTAaeTCs B YUPEKACHUU.

5.11. Ilpu mosyuyeHUH MPOEKTa OTBETa HAa OOpallleHue, pPyKOBOAMUTENb MPOBEPSET €ro Ha
OpeaMeT MPaBUIBHOCTH O(OPMIIECHHUS, NOJIHOTHI HWH(GOpPMAIMU, COOTBETCTBHUS BBIBOJOB
JIeMCTBYIOIEMY 3aKOHOIATEIbCTBY.

[Ipu cormacuu ¢ TpeACTaBICHHBIM MPOEKTOM OTBETA, PYKOBOJIUTEIh TEpPENaeT ero JUIs
HarpaBiieHUs] 3asBUTENr0. EcCiM HE corilaceH, BO3BpAaIlaeT HCIIOJHUTEIIO Ha JIOpabOTKy C
yKa3aHHEM CPOKOB YCTPAHEHHUS HEIOCTATKOB.

5.12. Ecau OTBET MO CyLIECTBY MOCTaBIEHHOTO B OOpaIlleHUH BOIIPOCca B CHITY KaKUX-JTHOO
NPUYHH J1aTh HEJb3s, TPaKIaHUHY, HallpaBUBIIEMY OOpalleHne, COO0IaeTcs 0 HEBO3MOKHOCTH
JaTh OTBET.

5.13. Obpamenue IOMKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKThl U

JIOBOJIBI, M3JIOKEHHBIE B HEM, JTIOJDKHBI OBITh TIPOBEPEHBI C TOUKH 3PEHUS MOJTHOTHI, JOTUYHOCTH,
3aKOHHOCTH, 000CHOBAHHOCTH U JJOCTOBEPHOCTH.

OTBeThl Ha OOpalIeHHs TpaXkaaH MOJKHBI ObITh apryMEHTHPOBAaHHBIMH, C Pa3bsCHEHUEM
BCEX 3aTPOHYTHIX B HEM BOMPOCOB, a €CJIU B YAOBJIETBOPEHUH OOpallleHus 3asSBUTEII0 OTKa3aHO
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— COZepKaTh YETKOE pa3bsCHEHHE TOpPSIKa 00XKaJOBaHUS TPUHATOTO PEIICHUS C yKa3aHHEM
oprana (JOJKHOCTHOTO JIMIIA), K KOTOPOMY MOKET OBITh HalpaBlieHa xajio0a.

5.14. Tlpu odopmiienun otBera Ha oOpalieHHe HEOOXOAMMO PYKOBOJICTBOBATHCS
npaBujiaMun ACJIOIMPOMU3BOACTBA U O(bOpMHeHI/IH HUCXOQAnX JOKYMCHTOB. OtBeTr JOJIZKEH
COJIEpIKaTh JIaTy, PETUCTPALMOHHBIA HOMEP JOKYMEHTa, (DaMHUITUIO, MMsI U OTYECTBO 3asBHTEII,
€ro TIOYTOBBINA aapec, TEKCT (OTBEThI HAa TOCTABICHHBIC BOMPOCHI), HAMMEHOBAHUE JIOJDKHOCTH
JWIA, TOANMCABIIErO JOKYMEHT, ero QaMuini, HWMs, OTYECTBO M HOMep TenedoHa
UCTIOTHUTEIIS.

V1. Opranuszanusi JMYHOI0 NPUeMa rPakIaH.
Ilopsiiok paccMOTpeHNsl YCTHBIX 00palleHHuid.

6.1. JIuyHblii TpuUeM TpakJaH OCYIIECTBISETCS B IENAX OINEPATUBHOIO PACCMOTPEHHS
YCTHBIX OOpAIIeHUH TPaKIaH U IOPUINIECKUX JIUI], OTHOCSIIUXCSA K KOMIIETCHIINN YIPEKICHHS,
COKpAILlEHUS KOJIMYECTBA MMCbMEHHBIX 00pallleHuil, opraHu3anuy npeaynpeauTeabHol padoThl,
YCTAQHOBJICHUSI U YCTPAHEHUS IPUYMH HEBBIIOIHEHUS JOJKHOCTHBIMU JIMIIAMU BO3JI0KEHHBIX Ha
HUX 0053aHHOCTEH.

6.2. Kak mpaBuno, mpueM rpaxnaaH ocymecTBisgercs aupekropoMm lLlentpa. Ilpu
HEOOXOJMMOCTH JUPEKTOP MOXKET Ui PEUICHHs BOMPOCa MPUTIACHTH CBOETO 3aMECTHUTEI,
MearoroB, IPyrux paboOTHUKOB.

6.3. Uadopmanus o Mecte nmprema, a Takke 00 YCTAaHOBIICHHBIX IS MPUEMa JTHAX U 9acax
JOBOJIUTCSL /IO CBEICHHSA TpakIaH uepe3 HWH(GOPMAIMOHHBIA CTEHA W O(HUIMAIBHBIA CalT
[lenTpa.

6.4. IIpu nuMuHOM IpHUeMe TPaKAAHUH JOJDKEH NMPEIbsIBUTh JOKYMEHT, yIOCTOBEPSIONINMA
€ro JJMYHOCTb.

6.5. CopaepxaHue YCTHOrO oOOpalleHHs 3aHOCHTCS B KapTOYKy JIMYHOTO IpHEeMa
rpaxjaaHuHa (npunoxenue 1). B ciydae, ecnu M30KeHHbIE B YCTHOM OOpamieHuu (QakThl U
OOCTOSITENILCTBA SIBJISIFOTCS OYEBHIHBIMUA M HE TPEOYIOT JOTOJTHHUTEIBHON MPOBEPKH, OTBET Ha
oOpailieHue ¢ corjacusi TpakJlaHuHa MOKET OBITh JJaH YCTHO B XOJie MPHEMa, O YeM JIENaeTCs
3aMrCh B KQpTOUYKE JIMYHOTO MpHEMa TpakJaHWHA. B OCTambHBIX CiTydasx JaeTcsl MMChMEHHBIH
OTBET T10 CYIIECTBY MOCTABICHHBIX B 0OpaIIeHNH BOIIPOCOB.

6.6. YcTHple oOOpamieHuss MOTYT IIOCTyNaTh MpU TPOBEJCHUH IpUEMa, BO BpeMs
Tesie()OHHBIX MEPEroOBOPOB M PaCCMATPUBAIOTCS B CIIydasiX, KOTJa M3JIOXKEHHbIE B HUX (PAKTHI U
OOCTOATENIbCTBA OUYEBUAHBI W HE TpeOyIOT JONMOJHHUTEIBHOH MPOBEPKH, JIMYHOCTU
oOpamiarmuxcs U3BECTHBI U yCTaHOBIIEHBI. Ha ycTHBIE oOpalieHus, Kak MpaBuio, AaeTcsi OTBET
B YCTHOU (popMme.

6.7. Nadopmarnmst 00 YCTHBIX 0OpaIeHHSIX MOXKET OBITh BKITIOUYCHA B KypHAIT 00OpalIeHui.

VII. OTBeTcTBEHHOCTH 32 HApYLIeHHEe 3AaKOHO/AaTeIbCTBA
00 o0pameHHUsAX rPaxIaH.

7.1. OTBETCTBEHHOCTh 32 OPraHU3alMI0 PacCCMOTPEHUs OOpallleHUi Tpak[JaH BO3Jaraercs
Ha nupekropa LlenTpa.

7.2. TlepcoHanbHasi OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KaueCTBEHHOE PacCMOTPEHHE
oOpallleHuii TpaxJaaH, MOJATOTOBKY OTBETa B YCTaHOBJIEHHBIH CpPOK M JIOCTOBEPHOCTH
U3JI0’)KEHHBIX B HEM JIAHHBIX, BO3JIaraeTcs Ha HEMOCPEICTBEHHOTO UCTIOTHUTEIIS.

7.3. HempaBomepHBIi OTKa3 B MpHEME WM PACCMOTPEHHUH OOpAICHU TpakaaH;
HapyIICHHE CPOKOB WIIM MOPSJIKAa MX PACCMOTPEHHUS, MPUHSATUE 3aBEIOMO HEOOOCHOBAHHOTO,
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HE3aKOHHOT'O PELICHHUs; NpeciieIoBaHNe TPAKAAH 3a KPUTHUKY; MPEIOCTABICHUE HEJOCTOBEPHOI
uHpOopManuu MO0 pasrialieHue CBEICHUN 0 YaCTHOW )KM3HU TpakJaHuHa (0e3 ero cornacus), a
TaKXKe JPyrue HapyIICHUs 3aKOHOAATENbCTBA 00 OOpalIeHHAX TpaXKJaaH BIEKYT 3a COOOU
OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoin
denepauuu.

VI1lI. 3akaounreabHble HOJ0KEHUA
8.1. M3smenenuss B Hacrosmiee [lojoeHHE MOTYT OBITh BHECEHBI INPU HW3MEHCHUH
3aKOHO/ATEIbCTBA B 00JIACTH PaCCMOTPEHUs 0OpaIlleHUu  Tpak/iaH.
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HPUJIIOKEHUE Ne 1

k [Tonoxenuro

«O nopsiIKe pacCMOTPEHUS
oOpalleHus Tpakaan»
MYHUIUIIAJIBHOTO aBTOHOMHOTI'O
YUPEKAECHUS JONOTHUTEIBHOTO
obpasoBanus Kosnopckoro
MYHUIUIAJIBHOIO OKpyTa
«LleHTp nerckoro

Y FOHOIIECKOT'O TBOPYECTBA»

KAPTOYKA JIMYHOTI'O ITPUEMA I'PAXKJIAH
aupexkropom MAY 10 HAKOT

[ara npuema
®.N.0. rpaxganuna
Mecto paboTsl
Jomamnuii aapec
Tenedon
CogepxaHue yCTHOrO oOpatieHus

Pesynbrat paccMoTpeHHs YCTHOTO OOpaIeHus TpaKIaHuHa

1.Komy oTnpaBiieHo (pe30Jirorus)

2.Jlata ucroTHEeHUS
3./lonOMHUTENBHBIN KOHTPOIb
4.CHSTO C KOHTPOJIS
5.Pesynbrar
6.JlaTa, TOKHOCTH UCTIOJTHUTEIIS

7.0T TpakiaHuHA TPUHATO UcbMeHHoe 3asBienue (IIpunaraercs)

Bx. Ne OT « » 20 T
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AOKYMEHT NOANUCAH
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